
1 
 

DALBURY LEES PARISH COUNCIL 
 

 
Minutes of the Ordinary Meeting of the Dalbury Lees Parish Council to be held in 

the Village Hall, Dalbury Lees, Ashbourne DE6 5BL on 

Monday 15th January 2024 at 7.30pm 

 

Present: Cllrs S Morris, M Butterworth, J Archer 
3 members of the public 
Locum Clerk – Susan Stack 
Andrew Kirke South Derbyshire (arrived during Item 21) 
 

MINUTES 
 
 
55/23 To receive apologies for absence  
Parish Councillor C Timmins,   
Julie Patten Derbyshire CC 
David Muller South Derbyshire  

 
56/23To elect a Chairman (and sign the declaration of acceptance of office) 
Cllr J Archer was duly elected and signed the acceptance of office 

 
57/23Declarations of Councillors’ Interests in items on the agenda 
Cllr On item Type of interest 
Jim and Sarah Allotments Allotments Pecuniary – allotment 

holders 
   

 
58/23Public Speaking   -  A period of not more than fifteen minutes will be made 
available for members of the public to raise any issues 
Thanks were given to Mr & Mrs Trowbridge for the huge amount of work they 
did litter picking. A request was made for assistance as the amount of litter is 
higher than it ever has been. A rota/map would be beneficial to maximise 
efficiency. 

 
59/23Determine if any items from Part 1 of the agenda should be taken in 
Confidential session with the Public excluded 
None 

 
60/23To note resignation of Cllr S Trowbridge, that a vacancy has been declared 
and agree to commence advertisement for Co-option.  
Noted – Advertisement has been issued 

 
61/23To adopt Councillor Co-Option policy and application form (if needed) 
It was resolved to adopt the policy. The Clerk will send to potential applicants 
with the intention of meet candidates at 7pm ahead of the March meeting. 
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62/23To note resignation of Clerk N Trowbridge Clerk to the Council and confirm 
Susan Stack as Locum Clerk for a six month period commencing from 18th 
December 2023 
 
63/23To approve minutes of the Meeting of the Dalbury Lees Parish Council held on 
Monday 13th November 2023 
It was resolved to approve the minutes 

 
64/23Progress on actions from meeting; 

 
a) Gravel near sewage farm (ST) 

This has been completed – advised to keep an eye on it 
b) E-Mail former trustees of German Pole ref resignations & update 

(Nigel) 
Clerk to chase them up. Geraldine is still on the list of trustees. 

c) Telephone box door issues and reporting details (ST) 
Cllr Archer reported that it is not shutting/potentially sticking on 
the edge due to the weather but the inside is not being affected. 
Planeing the door will then require repainting. The box is also 
leaning. Cllrs Archer and Butterworth to inspect it and seek a 
solution. 

d) Community Speedwatch signs purchasing from Lemon signs (ST) 
Needs co-ordinator for the Speedwatch, defer to next meeting. 
Clerk to check expiry date of the grant. 

e) Solar panels, insulation and wind turbines letter for approval (Nigel) 
Done 

f) Allotments tank draining (ST) 
Cllr Archer will take on in future (water is currently turned off) 

g) Stoning ort area around sewage farm (ST) 
Done 

h) Fencing (CT) 
Footpath fence has been removed  

i) Locations for planting of trees (ST/JA) 
Planted 

 
 
65/23Update from District and County Councillors 
Cllr Kirk (arrived during item 21) and delivered his report as follows; 
Flytipping is on the rise, please be alert. 
Pot Holes and Bridge at south end of Heage Lane filling with mud causing 
flooding reported on website by Cllr Butterworth  
Defib training – Cllrs have been offered an update session free of charge was 
gratefully accepted. 
Local Plan group at DCC has had an initial meeting following invitation for 
potential sites and preferred sites will be evaluated by District Council.  

 
66/23Clerk Communications 
None 

 
67/23German Pole Trust update 
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Nothing received – Clerk to chase. Martin Tolley and Geraldine Trowbridge are 
our representatives. The Council are seeking accounts and general activity in 
the last 12 months and advertising/promotional policy. 

 
68/23Chairman’s Comments. 
Report from outgoing chair (S Trowbridge) 
Commercial vehicles are being stored at Cherry Tree Farm – will monitor 
Steve has had training on the Council website – Clerk to contact Steve 
Trowbridge ref replacing Clerk’s details on top banner. 
Bank account is still in transition – should be accessible by the end of the 
week 
Poppies and Village Green chain need a new home. Storage has been offered 
by Colin at the Village Hall. Hopefully Steve will liaise with Colin directly. 
Until leaving the village then Steve will continue to assist the village if he can. 
 
The Council proposed a vote of thanks to Steve and Geraldine for everything 
they have done for the village  

 
69/23Planning inc Local Plan update 

 
Planning Application Name DMPA/2023/1559 
Single storey extensions at Rose Cottage, Osleston Lane, Dalbury Lees, 
Ashbourne, DE6 5BN 
Link to application: 
Planning Application: DMPA/2023/1559 (site.com) 
No objections 
 
Also discussed; 
Cllr Butterworth reported on an application that had been submitted 
months ago for near to Rock House (west side), large agricultural 
building application.  Observation that it may not stay as an agricultural 
building and that further development may be a consequence of the 
initial application if approved was agreed 
 

70/23Update from Derby Constabulary including Community Speed Watch  
No report 

 
71/23Climate impact 
Meeting on Saturday 10am-1pm open 11-12.30pm. Volunteers have arranged 
cakes. Reminder to go out on Friday. The talk and demonstrations will be 
tailored to the audience on the day. 

 
72/23Trees Update  - Coronation and Queens Jubilee 
Ckllr Archer reported that the trees have been planted. 

 
73/23Allotments and Field contract 

Reading of water mater at allotments carried out by JA (End Dec) submitted 
by Clerk 
2 allotment vacancies (no waiting list) – next actions 

Clerk to go the waterplus website and check the bill is reasonable. 
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Advertisement to be put in notice boards and inviting applications to the Clerk. 
Re advertise grazing field at offers over £500 (includes stable and water) Cllrs 
to send photo of field and also approx size for the Clerk to prepare a draft 
advert for approval  via e-mail exchange  

 
74/23Footpath maintenance 
No report 
 
75/23Report of the Clerk and Finance update requiring;  

 
a) To receive a list of payments made since last meeting 

Paid to On From Account Notes 
Bank charges 21/11/23 Current  
Bank statements up to 30th Nov at time of writing 
 

b) Scrutiny of any invoices outstanding for payment 
Pay to: For Amount VAT 
N 
Trowbridge 

Clerk’s salary to 15th Dec 2023 163.32 0 

N 
Trowbridge 

Expenses (incl gift card for Steve) 19.85 0 

Colin 
Timmins 

Fuel 63.38 11.68 

HMRC  PAYE 40.80 0 
DL Millenium 
Hall Trust 

Room hire – 3 meetings at £18 54.00 0 

It was resolved to agree the payments 
 

c) Scrutiny of any quotations for work and appoint contractor/supplier 
Additional invoice for room hire was agreed to be paid and added 
to the list. 
 

d) To receive and approve accounts up to 31st December 2023 and 
comparative budgets (subject to receipt of December bank statement 
in time) 
The Clerk clarified that ALL figures were based as at end of 
November as we were still awaiting access to the bank account. It 
was resolved to receive and approve the accounts 
 

e) Chairman to sign to agree bank statement(s) to accounts 
The Chairman confirmed the bank accounts were in order and 
signed the November statements for three accounts 
 

f) Any budget amendments necessary for remainder of 2023/24 year 
None 
 

g) Consider and set budget for 2024/25 year 
The budgets were constructed and agreed 
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h) Agree precept required for 2024/25 year and agree submission to 
District Council 
It was resolved to submit a precept request for £1,600 and the 
Chairman and Clerk signed the demand. 
 

i) Agree submission of Concurrent expenses for 2024/25 (previous years’ 
attached for info) 
The Clerk indicated that she was not familiar with this funding 
source and circulated the previous year’s submission. DALC had 
been unable to assist at the time of calling. The Clerk agreed to 
contact the outgoing Clerk for more details to ask for assistance. 
 

j) Changes required to bank mandate/access/payment  
The bank accounts have not had the addition of Cllr Butterworth 
and this should be active later this week. In the interim the 
existing account holder will remain on file until it can be 
confirmed that it is working.  Revisit this next meeting. 
 

k) To adopt a Document retention policy 
The retention policy was adopted and the Clerk confirmed that 
she will securely destroy older documentation no longer required, 
 

l) To note pending further information, notification from Commune2 that 
they will be ceasing the website technology from 31st March 2024. To 
delegate authority to Clerk and/or two Councillors to make a decision 
regarding alternative provider if needed before the next Council 
meeting. 
The Clerk indicated that this is still ongoing but based on current 
information from DALC, NALC and LRALC associations there 
were three options open to current customers. It was resolved 
that the preferred option would be to retain the services of 
Cuttlefish and deal with them directly. At the moment it would 
seem that there will be no additional charges for small councils as 
they have agreed to honour existing contract dates from 
2Commune. Clerk to monitor and act as necessary. 
 

m) To note (for consideration at a future meeting) advice from Council 
association regarding website domain names and advantages to 
Councillors and the Council of having designated e-mail addresses for 
communications on Council business. 
The Clerk outlined the protections Council e-mail addresses give 
to the Councillors and to the Council in relation to general 
perception of when a Councillor is acting personally/as a 
councillor and also for GDPR, FOI and data protection 
requirements. 
Agreed to consider at next meeting, Clerk to investigate 
options/costs for website linked e-mail accounts. 

 
76/23Date of the next meeting(s) – Monday 18th March 2024, Monday May 20th 
(including Annual Parish Meeting) 
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Noted 
 

77/23To resolve that public and press be excluded from the meeting due to the 
confidential nature of the items to be transacted 
Duly resolved that public and press be excluded from the meeting 

 
78/23Confidential Items from Part 1 
None 

 
79/23Confidential Item – Appointment of Locum Clerk for six months from 15th 
December 2023 
It was resolved to appoint Susan Stack as Locum Clerk for 6 months at a rate 
of £20 per hour plus mileage expenses for 4 hours per week.  
 
Confidential Item – To discuss matters appertaining to recruitment of new permanent 
Clerk & RFO including (but not exclusive to) Job Description, Person Specification, 
arrangements for advertising, setting interview panel appointment 
The Job Description and person Specification was discussed and agreed. 
It was agreed that the Council was LC1 substantive benchmark and therefore 
will advertise between SCP 7-12 (12.63 and £13.73ph). It was agreed that a 
period of stability was preferred over year end and so advertisement will be 
drawn up for the March meeting at which the timing and manner of advertising 
will be agreed. 
 
Meeting closed circa 9.15pm 

 
 

 
 


